BELIEVER’S TOGETHER COMMUNITY CENTER
RENTAL CONTRACT and POLICIES

Name: Today’s Date
Address:

City: State: Zip Code:
Home Phone: Work/cell Phone:

Date of Rental: for Time of Event:
Number of People Expected: Time of Set-up/decorating:

All events, meetings and use of any part of the center must be scheduled through the
Parish Office. (We reserve the right to change rooms when needed with as much notice as possible)

No smoking is allowed in the center. No smoking is allowed on the grounds, except in
areas designated by receptacles.

Center must be left in the condition it was found or better. The renter is responsible for
damage caused by negligence or inappropriate use of the equipment or space rented.

Due to the possibility of multiple events or meetings, we require your group to stay in the
area you reserved.

We expect Christian behavior and language at all times.
The content of all activities must uphold Christian values.

Children must be supervised at all times.

SPACE AVAILABLE:

Dining Room 25 tables 8 persons per table = 200 people
Gymnasium 50 tables 8 persons per table = 400 people
Classroom (6) 4 tables 6 persons per table = 24 people
Conference Room 14 tables 8 persons per table = 112 people



BELIEVER’S TOGETHER COMMUNITY CENTER
RENTAL CONTRACT and POLICIES

DECORATIONS

Any decorations on the walls or ceiling must be approved by the Parish Office. (No tacks and no tape)
Candles in centerpieces or holders are allowed, if approved by the Parish Office.
Removal of all decorations is the responsibility of the renter.

FOOD AND PREPARATION

To cook in the Center kitchen, the contract must indicate payment of the fee. The kitchen and dining area
must be clean of food waste. All trash must be placed in the dumpster at the south end of the east parking
area.

Prior arrangements must be made to use dishes and cookware. All Center dishes and utensils used must be
clean and put away.

Floors should free of food and dirt that can be ground into carpet or cause a hazard.. Equipment to clean the
floors is provided by the Center.

The Center will provide trash bags, soap, dish towels & dish cloths. (Dish cloths & dish towels will be
laundered by the center staff.)

No red or grape punch, please. We ask that you inform the staff of a potential stain that needs
immediate attention. ( If staff is unavailable leave a note on the kitchen counter.)

SET — UP AND TAKE — DOWN will be done by the Center staff.
Special set ups (number of chairs at the head table, buffet lines, D. J./band, gift or cake table, etc.) will need
to be noted below:

Designated time of deliveries/decorating:

Misc. Equipment needed:

On a separate sheet of paper draw a diagram to show how you wish to have the tables arranged. If a diagram
is not provided, Center staff will set up in a standard fashion.

Podiums, sound system, special lighting, and various equipment are available, check with the Parish Office
for pricing and availability.



PRICING  (Rooms are priced for 4 hours. Price for additional hours may be negotiated)

Dining Room $400: with Gym $700:
Gym with table setup $550: Conference Room $125:
Classroom/Meeting Room $50: Special Equipment or Set Up $50:
(Special equipment includes kitchen dishes & utensils and various decorating and lighting items)
Fee for Kitchen (cooking) $150.00: Fee for coffee/water setup only $50:

Fee for coffee makers, serving dishes (no cooking): $75.00

Damage Deposit $400: Damage Deposit, if alcohol is served, $750:

CERTIFICATE OF INSURANCE INFORMATION

If 50 or more people are attending your event and/or liquor is being served, please complete the fol-

lowing: Special Event and/or liquor insurance will be obtained through the Diocese of Peoria, at the current premium of $100.
Forms to be administered and sent to the Diocese of Peoria by the Parish Office.

Is Liquor being served? Yes No

Special Event Insurance Coverage needed: Yes No Amount $100:

Please write separate checks for: 1. the fees, 2. the damage deposit, 3. the insurance protection. Make
checks for the fees and the damage deposit payable to Believers Together. Make the check for the insurance
coverage payable to Dunne Property, N.F.P.

Damage deposit will be returned within 30 days after event, if it is determined that nothing was damaged or no extra cleaning was
required.

FEES & DEPOSIT must be paid at the time the Community Center is reserved to confirm the event date. If
you wish to cancel within 48 hours of booking the event all fees and deposit will be refunded.

If the event is canceled after 48 hours from the booking date, 50% of the fees and 100% of the damage
deposit will be refunded.

If the event is canceled prior to 30 days before the event date, the Damage Deposit will be refunded.

If the event is canceled less than 30 days before the event date, No Money will be refunded.

Deposit will be returned within 30 days after the event, if it has been determined that nothing has been
damaged and no extra clean up was required.

Rental Fees: $ Check #
DamageDeposit Fee: $ Check #
Insurance Coverage Fee: $ Check #
Method of Payment: Cash _ Check _ Visa/MC___
Total Fees:

Acct# Exp Date _ /
Signature

I have read and agree to the terms of this contract and upon payment of fees and deposit | consider the date
and time of my event confirmed.

signed date

witnessed by



Kitchen Facilities included with rental fee:
Refrigerator (1 commercial size)

Freezer (1 commercial size)

Ice Machine

Garbage cans and liners are provided

Busing carts and tubs

For an additional fee of $75, all items listed above plus the following are available:
Coffee Pots (100 cup, 30 cup)

Coffee warmers and water pitchers

Punch bowls

Serving dishes

For an additional fee of $150, all items listed above plus the following are available:
Food warming unit (2 commercial size)

Stove (6 burner, 24 inch griddle, commercial size oven)

Convection Oven (2 available)

Dishes & glassware

Silverware (3 piece place setting and serving utensils)

Dishwasher (detergent provided, also dish towels and dish cloths)

Any kitchen items used must be cleaned and put away. Please leave the kitchen the way you found it or better!

The following items are available for the fee listed:

Roasters $5

Podium, guest book stand $5

TV and VCR $10

Portable sound system $50

Portable Bar $50

Bridal Arch $10

4 Lighted trees and 4 floor lamps $20

Security Guard $15 per hour

Bridal Consulting $25 per hour

Total




BELIEVER’S TOGETHER COMMUNITY CENTER
RENTAL CONTRACT and POLICIES
Gymnasium for Sport Activities

Date of Rental: for Time of Event:

Number of People Expected:

Name:

Address:

City: State: Zip Code:

Home Phone; Work Phone:

Misc. Equipment needed:

FEES (Priced per hour)

Gym$40: X Number of hours: =

Misc. Equipment (from page 4) Damage Deposit $250

Fee for use of locker rooms and showers $75:

Fee for coffee/water setup $50

CERTIFICATE OF INSURANCE INFORMATION

If 50 or more people are attending your event and/or liquor is being served, please complete the following:

Is Liquor being served? Yes No

Special Event Insurance Coverage needed: Yes No Amount $65:
Total Rental Fees:

Method of Payment: Cash Check (Check Numbers)

(Please write a separate check for the $250 damage deposit)

Special Event/and or liquor insurance will be obtained through the Diocese of Peoria, at the current premium of $65.00. Forms are
available in the Parish Office. Make all checks payable to Believers Together except check for insurance, which is made out to the
Diocese of Peoria. Damage deposit: $100.00 (Will be returned within 10 days after event, if it is determined that nothing was
damaged or no extra cleaning was required).



BELIEVER’S TOGETHER COMMUNITY CENTER
RENTAL CONTRACT and POLICIES
Gymnasium for Sport Activities

« All events, meetings and use of any part of the center must be scheduled through the
Parish Office. (We reserve the right to change rooms when needed with as much notice as possible)

« No smoking is allowed in the center. No smoking is allowed on the grounds, except in
designated areas.

« Center must be left in the condition it was found or better. The renter is responsible for
damage caused by negligence or inappropriate use of the equipment or space rented.

« Due to the possibility of multiple events or meetings, we require your group to stay in the
area you reserved.

« Your group must vacate the premises immediately when your paid hour(s) have expired to
accommodate the next group using the center.

« There must be at least 2 responsible adults present for events that involve children under
age 18, plus an additional adult for every 15 children.

« Parental permission/liability waivers must be supplied for each child present. The
responsibility to collect these is the person who books the event. The waivers need to be
filed with this contract 24 hours before the event.

« We expect Christian behavior and language at all times.

« The content of all activities must uphold Christian values.

All activities on the center premises are considered at your own risk. In case of accident or injury
caused by involvement in a sports activity you agree, by signing this document, not hold the Diocese of
Peoria, Christ the King Roman Catholic Congregation or Believers Together responsible.

Please inform the staff of potential stain that needs immediate attention.
No red or grape beverages, please.

FEES & DEPOSIT Must be paid at the time the Community Center is reserved and confirmed for the event. If you wish to cancel
within 48 hours of booking the event all fees and deposit will be refunded. Deposit will be returned within 10 days after the event,
if it has been determined that nothing has been damaged and no extra clean up was required.

If the event is canceled prior to 60 days from the event date, 50% of the fees and 100% of deposit will be refunded.
If the event is canceled prior to 30 days from the scheduled date, the $250 Damage Deposit will be refunded.
If the event is canceled less than 30 days of the scheduled date, No Money will be refunded.

| have read and agree to the terms of this contract and upon payment of fees and deposit | consider the date
and time of my event confirmed.

signed date

witnessed by



FACILITY USAGE/INDEMNITY AGREEMENT

PARISH: Diocese/Archdiocese of Peoria, Christ the King Roman Catholic Congregation, Cursillo, TEC

FACILITY USER:

DATES OF FACILITY USAGE:

TYPE OF FACILITY USAGE:

The above-named FACILITY USER , agrees to defend, protect, indemnify and hold harmless the
above-named PARISH against and from all claims arising from negligence or fault of the above-
named Facility User or any of its agents, family members, officers, volunteers, helpers, partners,
organizational members or associates which arise out of the above identified FACILITY USAGE at
the above-named PARISH.

FACILITY USER agrees to provide a certificate of insurance to the PARISH, which provides
evidence of genersl liability coverage of not less than one million dollars($1,000,000) per
occurrence. FACILITY USER also agrees to have the PARISH as an “Additional Insured” on its
general liability policy for the DATES OF FACILITY USAGE in relationship to the TYPE OF
FACILITY USAGE for claims which arise out of FACILITY USER’S operations or are brout
against the PARISH by FACILITY USER’S employees, agents, partners, family members, students,
customers, function attendees, guests, invitees, organizational members or associates. FACILITY
USER also agrees to ensure that its liability insurance policy will be primary in the event of a
covered claim or cause of action against the PARISH.

If and only if FACILITY USER fails to comply with the above (second) paragraph, then the above-
named FACILITY USER agrees to protect, defend, hold harmless and fully indemnify the above-
named PARISH for any claim or cause of action whatsoever arising out of or related to the usage
which takes place during the above identified DATE(S) OF FACILITY USAGE that is brought
against the PARISH by the above-named FACILITY USER or its employees, agents, partners,
family members, students, customers, function attendees, guests, invitees, organizational members
or associates, even if such claim arises out from the alleged negligence of the PARISH, its
employees or agents, or the negligence of any other individual or organization. If any sentence or
paragraph of this agreement is held invalid, it is agreed that the balance thereof, shall continue in full
legal force and effect.

SIGNED BY:
(Must be an official agent of FACILITY USER)

NAME (Please Print):

DATE:




CHRIST THE KING PARISH AND BELIEVER’S TOGETHER COMMUNITY CENTER
MEETING AND EVENT REQUEST FORM

Group Name: Today’s Date

Contact Person;

Address:
City: State: Zip Code:
Home Phone; Work/cell Phone:

Room/Space Requested:

Number of People Expected: Type of Event:

Set-up/decorating Instructions:

Time of Event: Start Time am/pm  End Time am/pm

Date(s) Requested : Day Date Approved

o All events, meetings and use of any part of the parish complex must be scheduled through the Parish Office. (We reserve the right to change rooms when
needed with as much notice as possible)

®  No smoking is allowed in the center. No smoking is allowed on the grounds, except in areas designated by receptacles.

e  The complex must be left in the condition it was found or better. The renter is responsible for damage caused by negligence or inappropriate use of the equip-
ment or space rented.

®  Due to the possibility of multiple events or meetings, we require your group to stay in the area you reserved.
®  We expect Christian behavior and language at all times.
®  The content of all activities must uphold Christian values.

®  Children must be supervised at all times.



